	

Queensland Government
[bookmark: _Hlk157517732][bookmark: _Toc106041805]Application to conduct prescribed research
[bookmark: _Hlk198728399]What do we mean by ‘prescribed research’?
[bookmark: _Toc106041806]Research can only be approved by the department if it meets the definition of ‘prescribed research’ (see section 189B of the Child Protection Act 1999 (CP Act)) which includes any research carried out for a purpose consistent with the functions of the Director-General (see section 7  of the CP Act), or for evaluating current and future services for children, or to support funding decisions.
What information can be approved for release?
A person may be authorised to receive confidential information held by the department about children and families, only if it is reasonably necessary and will not be published in a way that could identify any individuals that the information relates to. Confidential information could include identifiable data about children and families and information about the department. See ‘Contact us’ section below to request more information. 
What is the application and approval process and how long will approval take?
We strongly recommend you discuss your proposal with the Child and Family Research Team before submitting your application. This will allow the Research Team to provide advice specific to your proposal and streamline the application process.
Research proposals are considered by members of the Child and Family Research Governance Group. Considerations include, but are not limited to, the strategic value, relevance and priority of the research topic to the department and its clients, along with the feasibility and impost on the department in conducting the research. Approval from senior executives, and in some cases the Director-General, is required before a research project can commence.
Approval processes and timeframes vary, depending on the details of your proposal, including the topic and purpose of the proposal, the outcomes of any previous contact with the department and impost on departmental staff and clients.
Before finalising research approvals, the department may require evidence that a research proposal has relevant Human Research Ethics Committee (HREC) approval. The department does not provide this service and, if required, HREC approval must be sought separately by the researcher. Evidence of HREC approval can be provided to the department while your proposal is being considered or after the department has approved your research proposal.
What is required once your research project is approved by the department?
Researchers are required to provide six-monthly updates and a final report at the end of the project. Researchers must also provide any and all outputs arising from this project to the department for review prior to submission for publication (e.g, journal articles, conference presentations, podcast content, media appearances).
Contact us
Please email a short description of your proposal, including any requested support (e.g. funding and/or in-kind), and your preferred meeting times to researchandevaluation@families.qld.gov.au.
A team member will contact you to arrange a meeting via Teams or in-person.

Research Application
Please complete and return the table below (in .docx format) to researchandevaluation@families.qld.gov.au
	Title
	*Please delete all instructions in text boxes before sending


	Summary
	Please provide a very brief summary (max. 200 words) of your project using simple language, including:
· the knowledge gaps or questions that the research is trying to answer
· who the participants are, what data is required, the timeframe for delivery, and how the research will benefit the department or its client


	Requirements
	☐ Participation from clients of the department including:
· a child (or an adult who was previously) known to the department
· a member of the family of the above
· a person who is or was an approved carer

	
	☐ Participation from officers of the department

	
	☐ Data held by the department

	Consultation
	If you have you discussed this project with any staff within the department, please add their details here, as well as the nature or outcomes of this discussion.


	Project team (indicate chief investigator)
		Full name
	Position, organisation
	Phone number, email

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	[bookmark: _Toc106041830]Research objectives
	Briefly outline the objectives of the research, including your research questions.


	[bookmark: _Toc106041832]Methodology, Engagement and Data analysis
	Provide a brief overview of the methodology and techniques you will use to conduct your research, e.g. face to face interviews, observations, surveys.
Describe the potential limitations you anticipate, feasibility within time frames and other constraints.
What theoretical frameworks will you draw on, and how will you collect data? 
How will you manipulate and/or analyse departmental data?


	Participants
	e.g. children/young people in residential care; parents and carers/families participating in family-led decision making; Child Safety Officers/Practitioners.


	Sample 
	Numbers of participants, and locations of activities


	Recruitment
	Describe your recruitment method/s including any assistance requested from the department to recruit participants, information about any incentives provided to participants (e.g. gift cards) and details of informed consent procedures.


	Data request
	Please check whether your data requirements can be met through the department’s published performance reporting by visiting Our Performance.
Please also familiarise yourself with the Child Safety Data overview to assess whether datasets available from Child Safety are likely to meet your needs.
Be specific and include time periods (e.g., 2017-18 financial year, quarterly data), any breakdowns (e.g., Indigenous status) or filters (e.g., only people who identify as female; only for the Logan area) and data variables.


	Secure data management
	Please specify how departmental data is to be managed and include responses to the following: 
· Who will have access to the data?
· How will you receive, transfer, store and access?
· What are the expected timeframes for access to the departmental data?
· What security measures will be in place, including what will happen in the event that the researchers or investigators leave the research project?
· How will the data be managed or destroyed at the conclusion of the research?
· What measures will be in place to ensure that the data is not accessed or used without future approvals from the department?
Please indicate how this aligns with your organisation’s data management policy and the Australian Code for the Responsible Conduct of Research, 2018. 


	Proposed schedule
		Key milestone
	Commencement date
	Duration

	Project start 
	Following receipt of departmental approval
	x weeks/months/years

	Data collection/extraction
	x months post departmental approval
	x weeks/months/years

	Data analysis 
	x months post departmental approval
	x weeks/months/years

	Report on progress
	6 months post departmental approval
	N/A

	Develop outputs/products
	x months post departmental approval
	x weeks/months/years

	Project finish 
	insert anticipated month and year
	N/A




	Request for in-kind support 
	 E.g. approx. 3 hours staff time to recruit participants; use of meeting rooms in Brisbane/Gladstone/Mt Isa, 1 hour per interview/focus group.


	Cultural considerations
	Aboriginal and Torres Strait Islander children, young people and families are disproportionately represented in the child and family support system, therefore research will likely be relevant to Aboriginal and Torres Strait Islander people. 
Research involving Aboriginal and Torres Strait Islander participants must comply with the Ethical conduct in research with Aboriginal and Torres Strait Islander Peoples and communities and should demonstrate at a minimum: 
· how the principles of Aboriginal and Torres Strait Islander Data Sovereignty and Governance will be adhered to (see lowitja.org.au for more information)
· consideration for the discrete needs of Aboriginal and Torres Strait Islander people, including as participants, service users and data custodians, and 
· how Aboriginal and Torres Strait Islander perspectives and experiences have been considered and responded to in project development and design.
All research proposals should identify any potential cultural risks associated with the impacts of colonisation and the disproportionate representation of Aboriginal and Torres Strait Islander peoples across the child protection system, along with culturally appropriate mitigation strategies. 


	[bookmark: _Toc106041856]Expected outcomes and benefits
	Briefly describe how the project will practically inform the department’s policy, programs and/or practice and how it will benefit clients and/or staff of the department i.e., how could the findings inform improvements to the department’s policies, programs and/or practice and how will your project contribute to improved outcomes for children, young people and their families?


	[bookmark: _Toc106041857]Planned products
	List the products that you plan to generate from the research (e.g., academic articles, thesis, conference presentations). Please also advise if you anticipate potential media interest in your project.
All products must be reviewed by the department prior to publishing. The department is responsible for ensuring products do not identify individuals and departmental data has been interpreted correctly.


	Status of HREC approval
	☐ Research project has ethics approval from a HREC
☐ Research project is waiting for ethics approval from a HREC
☐ Ethics application is being drafted and will be provided when available
☐ Other – Insert explanation e.g. Ethics approval is not required because …




Please email this form with any relevant supporting documentation to researchandevaluation@families.qld.gov.au.
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